
REGISTER YOUR
CHILD FOR A
ASC/CS CLASS

HOW TO...



IN ORDER TO REGISTER TO A
ASC/CS CLASS... YOU WILL NEED TO

LOG ON TO YOUR
PARENT PORTAL
AND CLICK ON
APPS/SERVICES.



ONCE YOU CLICK ON APPS/SERVICES...  
YOU WILL NEED TO
FIND THE FOCUS APP.



PLEASE REMEMBER...
UNLESS YOUR CHILD IS
LINKED ONTO YOUR
PARENT PORTAL YOU WILL
NOT HAVE ACCESS TO
FOCUS. 

LINKING YOUR CHILD TO
YOUR PORTAL HAS A
ROLL-OVER PROCESS OF
24-72 HOURS. 



ONCE ON THE FOCUS APP HOME SCREEN...
CLICK ON YOUR
CHILDS NAME AND A
DROP DOWN MENU
WILL APPEAR. 

ON THE DROP DOWN
MENU CLICK ON
PURCHASE & PAY



PLEASE NOTE...
ALL NORTH TWIN LAKES
ELEMENTARY ASC/CS
CLASSES WILL BE MADE
AVAILABLE TO PARENTS ON
THE DATE REFERENCED ON
THE PAYMENT DUE COLUMN. 



ONCE YOU CLICK ON PURCHASE AND PAY...
YOU WILL BE RE-DIRECTED TO THIS SCREEN. FIRST FIND
OUR SCHOOL. OUR SCHOOL NAME WILL APPEAR ON THIS
DIRECTORY AS "3981-NORTH-TWIN LAKES ELEMENTARY"



ONCE YOU CLICK ON PURCHASE AND PAY...
CLICK ON THE DROP DOWN AND CLICK ON CLEAR
SELECTED...



TYPE INTO THE SEARCH BAR "3981-NORTH TWIN LAKES
ELEMENTARY"



ALL PROGRAMS THAT ARE AVAILABLE
FOR YOUR CHILD WILL APPEAR...



ON THE RIGHT HAND
CORNER OF YOUR
SCREEN YOU WILL FIND
A CHECK OUT
BUTTON...



YOU WILL BE
RE-DIRECTED TO
THIS SCREEN. IN
ORDER TO PAY
FOR YOUR
CLASS YOU
WILL NEED TO
CLICK ON
CONTINUE.



WHEN YOU CLICK CONTINUE...
YOU WILL BE
PROMPTED TO
INPUT YOUR
CREDIT CARD
INFORMATION



PLEASE REMEMBER...
AFTERSCHOOL CARE IS A
PREPAID SERVICE. ALL
PAYMENTS MUST BE DONE
IN A TIMELY MANNER. 

SEATS ARE
LIMITED. 



YOU HAVE
SUCCESSFULLY
REGISTERED
YOUR CHILD IN
A ASC/CS
PROGRAM!


